***INSTRUCTIONS: Fields 1 AND 2 or 3 AND 4 MUST be entered for each line in the checklist below. If ANY line(s) is missing the application will be considered incomplete and returned to the applicant.
PLEASE NOTE: “N/A” is not an acceptable response; if you believe that a submission requirement is not applicable to your project, check request for waiver on the form and explain why you believe the requested waiver is justified (i.e., there are no existing buildings on the site; existing public water extends to the site and no changes are proposed; etc.)
		CHECKLIST Section 280-16-6.7.2.4.5 
Supplemental Information for Private Ways Application Submittal

	Name:
	Date:

	File #:




	


Section Number
	



Submission Requirement
	1) Submitted?
	2) Page #
	3) Waiver Requested?
	


4) Explanation for Waiver Request

	
	Application Elements
	
	
	
	

	.1
	A plan showing the private way prepared by a land surveyor registered in the State of Maine. The plan shall be drawn in permanent ink or permanent transparency material and shall be sealed by the surveyor preparing the plan. The plan shall be labeled “A Plan of a Private Way” and shall provide an approval block for signatures of a legal majority of the Planning Board, the date of approval, and the words “Private Way, Approved by the City of Sanford Planning Board.” The plan shall show information sufficient to establish on the ground the exact location, width, and length of the private way. 
	
	
	
	

	.2
	Plan notes. The plan shall contain the following notes.
	
	
	
	

	2.1
	A note which shall read “The City of Sanford shall not be responsible for the maintenance, repair, plowing, or similar services for the private way shown on this plan.”
	
	
	
	

	2.2
	A note which shall read “The private way shown on this plan shall not be accepted as a public street by the City of Sanford unless the way complies with the standards for public streets, including but not limited to, width of right-of-way, existing at the time acceptance is requested.”
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