Employment Opportunity

City of Sanford, Maine 04073

EQUIPMENT OPERATOR | — HIGHWAY

The City of Sanford is accepting applications to fill the position of
Equipment Operator . Applicants must have and maintain a valid State of Maine
Class II/B CDL operator’s license. Applicants must also possess a clean driving
record.

Experience in the operation of light and moderately heavy to heavy equipment,
and the ability to work from heights is required. Primary duties include the
performance of manual labor tasks in connection with the operation of trucks or
during completion of seasonal work projects. Equipment Operator | is also
required to operate a dump trunk equipped with snow plowing and sanding
equipment. Please refer to position job description for position requirements.

The position is scheduled to work 5 days per week 8 hours per day. The
starting pay for this position is $18.72 per hour. Work is assigned and primarily
carried out from the City garage. Work assignments will encompass all areas of
the City of Sanford.

The successful applicant is required to be available nights, holidays, and
weekends as determined by the needs of the City during inclement weather,
emergency situations, or at the discretion of the Director of Public Works and or
his designee.

All applicants for positions requiring a CDL are required to pass a drug test as
a prerequisite of employment, prior to final hiring and must also successfully
pass a background check to the satisfaction of the City.

Application and instruction packets may be obtained from the Human
Resources Department or online @ www.sanfordmaine.org under the
Employment Opportunities icon.




All applicants MUST submit a City of Sanford Employment Application in order to
be considered.

***Applications may be reviewed as received.***

Applications and Resumes must be returned in person or mailed to:

Human Resources Department
City of Sanford, Maine
919 Main Street
Sanford, Maine 04073

Internal Post: Wednesday, August 5", 2020

Outside Post: Friday, August 14th, 2020
Deadline: Friday, October 30", 2020 at 4:30 PM

The City of Sanford is an equal opportunity employer.



CITY OF SANEQRD, MAINE

JOB DESCRIPTION

JIPARTMENT : PUBLIT WORKS

IPLCATION: EQUIPMENT CPERATOR I
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“AY GRADE: NA
RIEPCRTS TO: DIRECTOR CF HIGHWAYS
SUPERVISES: LABORER, LABORER I AND I1I

NATURE OF WORK

This is a skilled and semi-skilled position in the cperation of

heavy operating equipment, specialized and related equipment and in
the snow and ice removal operaticns of the Public Works Department. An
employee of this class is responsible to handle and safely operate all
truck attachments and carry out assignments with relative ease.

ployee may cperate larger pieces of equipment, but only on a
slporary or emergency basis. Employees participate in loading and
unloading work., Duties include the performance of manual labor tasks
ih connection with the operation of trucks or during completion of
z2asonal work projects. Work instructions may be received in detail
£5r each job to be performed or may follow an established routine.

I~
-

Work is subject to rzview by observation from the Public Works

Directer ard/or designee.

DUTIES AND RESPONSIBILITIES -~ (Illustrative Onlv)

j Properly uses, cares for and maintains thes equipment assigned for
use

2 Operates a dump truck equipped with street plowing and sanding
equipment

4. Operates light equipment as needed eg. air compressor, jack
hammer; chain saw, pavement saw, chipper, etc.

d. Hauls street aggregates, pipes and other materials and equipment,

G Drives to transfer station, debris area and recycling center or
any other area as appropriate,

i, Manipulates truck in unloading operations.

7. Drives sidewalk snow plow.

3. May operasce heavier equipment such as front-end loaders, small

bulldozers or rollers on an incidental or emargency bhasis,
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CITY OF SAWPORD, WALHE
JOB DESCRIPTICH
DEPARTMENT: PUBLIC WORKS
JOB CHLESEIFICATION: EQUIPKHENT OPERATOR I
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ds and makes out reports pertaining to

refuse pick-up.

Supervises individuals assigned to assist on specific tasks.

Assists in the operation of recycling.
cutting edges and similar parts in assisting the

Changes

mechanic.
Washes and cleans eguipment and vehicles,

Performs preventative maintenance on equipment and vehicles in
accordance with manufacturer's recommendations.

rebuilding storm

Perferms varied meintenance work including
g roads, using crack
e

drains and culverts, patching and buildin
filler and infrared machine and other general duties.

such as blow-downs, straightens signs and posts;
» brush, curbside pick-up and other trash.

Winterizes trucks and mounts sanders.

in general repair and preventive maintenance on vehicles

5 11

Sk
and eguipment.

e

Assists in the maintenance and upkeep of the Town's parks and

beaches.
Performs other work as required.

REQUIREMENTS OF WORK

Ability to follow all safety rules and polices of the Town, State
and Federal government.

Working knowledge of principles of automotive equipment operation
in general and of assigned equipment in particular.

of rules for safe operation of equipment and of

Working knowledge
Laken in order to avoid accidents.

precautions to he
d in the eoperation of moderately heavy automotive equipment
related attachmente.

Thorough knowledge of the geography of the Town and locations of
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CITY OF SANFORD, MATNE
JOB DESCRIPTION
DEPARTMENT: PUBLIC WORKS
SIEICATION: EQUIPMENT OPERATOR 1
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Ability to conduct one's self in an orderly and courteous manner,

Ability to understand and carry out oral and written instructions
Knowledge of Departmental rules and regulations.

Ability to work with and cccasionally direct the work of others.
Ability to perform heavy manual labor for extended periods of
time under adverse climatic conditions.

Working knowledge of transfer station debris area and recycling.

%ill be available nights, holidays, weekands for any type of
emergency situation.

Freguently requires bending and stooping; work on uneven ground;
lifting and carrying of objects up to 75 lbs; use of both feet
for repetitive movements such as operating foot controls; and use
of hands for repetitive movements such as grasping of hand
controls, handles, tools, etc,: exposure to moving eguipment and
machinery; marked changes in climate conditions; and exposure to

dust, fumes and gases.
Occasiocnally requires squatting; crawling; climbing

stairs/ladders; reaching above shoulder lsvel; crouching;
Kneeling; balancing; and carrying and lifting of objects up to

100 1lbs.

TRAINING AND EXPERIENCE

Must possess a high school diploma.

Graduation from a vocational school or spacialized training

automoltive trade desiranle.

Experience in the operation of moderately heavy to heavy
equipment is required.

Eguivalent combination of training and experience may be
considered.



CITY OF SANFORD, MAINE
JOB DESCRIPTION
DEPARTMENT ! PURLIC WORKS
JOZ CLALSIFICATION: BQUIPHENT OFERATOR T
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NECESSARY SPECIAL REQ(:‘ [REMENTS

Must possess a valid State of Maine Class II/B CDL operator's
license.

Must have non-fault agcident frze driving record for the 138
months previous to applying for the position and no moving
cizations in the past 12 months.

3 Must be

B physically capable of performing necessary work
pertaining o]

si
to job reguirements.

Must be able tc be reached by telephone during off duty hours.

Sdepted On: June §, 1995

fevisaed On: April 14, 2064
favised On: January 1, 2013




City of Sanford, Maine

Human Resources Department
919 MAIN STREET, SANFORD, MAINE 04073
FAX (207) 324-9124

City of Sanford Estimated Summary of Benefits
Equipment Operator 1

Effective July 1, 2020 Wage:

Base Hourly Rate:
Hire Rate: $18.72per hour

Upon Completion of Probation/6 Months: $20.29 per hour

**Additional increases for longevity and years of service with the
City subject to the Collective Bargaining Agreement.

MPERS - AC Plan - 1/2 of their Annual Final Compensation Average of
the three highest years of earnable compensation upon the completion of
twenty five (25) year of creditable service/age 65.

*The City of Sanford contributes 10.1% of annual salary per year.

*Employees are required to contribute 7.35% of weekly base wage.

Dental Insurance — 100% Employee Contribution

Family or Emp/Child(ren) : $32.97 per week
Emp/Spouse: $17.27 per week
Single: $10.01 per week

Health Insurance - 1/1/2020:

POS - 200 Plan:

Employee — 20% of Annual Insurance Premium paid by Employee
$112.84 week/ $5,867.63 per year (Family or Emp./Spouse)
$82.08 week/ $4,268.09 per year (Emp./Children)
$50.31 week/ $2,616.08 per year (Single Plan)

City of Sanford - 80% Annual Insurance Premium paid by City

Family or Emp/Spouse Plan: $ 23,469.88
Emp/ Child(ren) Plan: $ 17,072.16
Single Plan: $ 10,464.19

HRA - 100% Premium paid by City
HRA Family, Emp/Spouse or Emp/Child(ren) $ 2,380.00
HRA Single $ 1,190.00



POS - C Plan:

Employee — 20% of Annual Insurance Premium, Plus POS 200

Difference paid by Employee
$141.58 week/ $7,362.16 per year (Family or Emp./Spouse)
$102.99 week/ $5,355.48 per year (Emp./Children)
$63.13 week/ $3,282.76 per year (Single Plan)

City of Sanford - 80% Annual Insurance Premium paid by City

Family or Emp/Spouse Plan: $ 24,665.66
Emp/Child(ren) Plan: $ 17,941.20
Single Plan: $ 10,997.38

*Opt out of City Insurance Benefit: $3,924.07 - Pro-rated upon the first
year of employment in which employee is eligible for insurance.

Income Protection: (short term disability = 70% of Gross Weekly Wage)
$2.00 per week

Life Insurance: The City of Sanford pays for the premium equal to the
annual salary in life insurance

MPERS Life Insurance — Additional Coverage available
100% Employee Contribution.

Sick Accrual ~Accrues 100 hours annually on 12/1/2020 for the period of
12/1/20-11/30/21. 2019-2020 to be accrued as of date of hire. Unused
hours paid out annually in December prior to next annual accrual.

Vacation Accrual - Per Bargaining Agreement, 2 weeks (80 hours) upon
completion of 1 year of employment. *Able to use 40 hours after six months

of employment

Holiday- Paid during the week in which the holiday falls. Employees not
eligible for holiday pay until after 30 calendar days of employment.

AFLAC - Optional Enrollment Upon Hire — Annual Enrollment City wide
each year in June for July 1st effective date.

FSA - Flexible Spending Account: Annual Enrollment each year in
November to co-inside with health insurance open enrollment. 100%
Employee contributions. Eligible to enroll upon employment or during open
enrollment only ~ unless qualifying event.

Uniform and Boot Allowance: Paid per Collective Bargaining Agreement.
$400.00 Uniform
$275.00 Boots




CITY OF SANFORD, MAINE
Human Resources Department
919 Main Street
Sanford, ME 04073
(207) 608-4175 or (207) 608-4174

APPLICATION FOR EMPLOYMENT

The CITY OF SANFORD, MAINE is an Equal Opportunity Emplaoyer. We do not unlawfully discriminate
against any applicant on the basis of race, color, religion, sex, national origin, age, sexual orientation,
disability or any other category protected by federal, state or local law.

GENERAL INFORMATION
(Please Print and Complete Application even if Resume submitted) Date of Application:

Position(s) applied for:

Referral Source: ___ Advertisement or ___ Employee or ___ Employment Board at City Hall

Other and source:

Naine:

Last First Middle
Address:
Street City State Zip Code
Home Telephone: () - Cellular Telephone: ( ) -
e-mail
[f employed and you are under 18, can you furnish a work permit? __Yes __ No
Have you submitted an application to us before? __Yes __ No
If yes, give date/position:
Have you ever worked for us before? __Yes __ No
If yes, give reason(s) for leaving;
Can you provide proof that you are legally authorized to work in the United States? __Yes _ No

Are you capable of satisfactorily performing the essential job duties of the position you
arc applying for, with or without reasonable accommodation? Yes No

On what date would you be available to start work?

Are you available to work: ___ Full-time ___ Part-time __ Shift Work Temporary _ Overtime?

Are you on a lay-off or subject to recall? __Yes  No



Can you travel if the job requires it? __Yes __ No

Do you have access to transportation? _ Yes __ No
PERSONAL REFERENCES
Please list at least three persons who know you well — not previous employers or relatives.
Name Address and Telephone Occupation Years
Number Acquainted
EDUCATION
Type of School Name / Address Subjects Did you Number of

Studied / Graduate?/ Years
Academic Type of Attended
Honors Degree

High School

College

Graduate School

Technical/Trade
School

Other

You may include subjects of special study, research work, special training skills, or qualifications which
you believe may be helpful to us in considering your application (e.g., paid experience as/performing:
administrative assistant, cable harnessing, clerical, customer service, data entry, PC Board Assembly,
electrical engineering, electro-mechanical assembly, machine operator, mechanical engineering, plastic
assembly, quality control, shipping & receiving, receptionist, soldering, warehouse)




EMPLOYMENT EXPERIENCE

Please list the names of your present and previous employers, starting with your present/most recent
employment. You should include information about verifiable work performed on a volunteer basis and
military service. Be sure to account for all periods of time, including any periods of unemployment, Use

additional pages if needed.

Employer Telephone Dates Employed Work Performed
( ) From To

Address

Job Title

Supervisor

Reason for Leaving

Employer Telephone Dates Employed Work Performed
() From To

Address

Job Title

Supervisor

Reason for Leaving

Employer Telephone Dates Employed Work Performed
() From To

Address

Job Title

Supervisor

Reason for Leaving

Employer Telephone Dates Employed Work Performed
() From To

Address

Job Title

Supervisor

Reason for Leaving

Are you employed now? _ Yes _ No

May we contact your current employer? Yes No (If no, please explain on reverse.)




Do you have any commitments to another employer, which might affect your employment with us?

_Yes. (If Yes, please explain on reverse.) _ No

Have you ever been terminated or asked to resign from any job?

__Yes. (If Yes, please explain on reverse.) __ No

Please explain any gaps in your employment history

CRIMINAL HISTORY

An applicant for employment with a sealed record on file with the Commissioner of Probation may
answer "no" with respect to an inquiry herein relative to prior arrests, criminal court appearances or
convictions. In addition, any applicant for employment may answer "no” with respect to any inquiry
relative to prior arrests or criminal court appearances and adjudication in all cases of delinquency or as
a child in need of services which did not result in a complaint transferred to the Superior Court for
criminal prosecution. A conviction record is not necessarily a bar to employment. Factors such as age
at the time of the offense, seriousness and nature of the violation, and rehabilitation will be taken into

account.

1. Have you ever been convicted of a felony? __Yes _ No
2. Have you been convicted of a misdemeanor during the past five years (other than a speeding,
minor traffic violation, affray or disturbing the peace)?
_ Yes __ No
3 Have you completed a period of incarceration within the past 5 years for any misdemeanor (other

than a first conviction for any of the following misdemeanors: speeding, minor traffic violation,
affray or disturbing the peace)?

Yes No

4, If the answer to any of the above questions is “yes,” please state whether you wete convicted
more than 5 years ago for any offense (other than a speeding, minor traffic violations, affray or

disturbing the peace).

[I'you answered “yes” to any of the questions set forth above, please provide the details (date, city or
town, nature of offense, and disposition):




SIGNATURE
(Please read the following carefully and then sign below)

Ihereby declare that the information provided by me in this Application for Employment (and in any
accompanying resume) is true, correct and complete to the best of my knowledge. 1 authorize the CITY
OF SANFORD, MAINE (or its designee) to investigate my past and present employment, education and
activities and verify all data provided by me on this application, on related papers and in interviews. [
authorize all individuals, schools and/or firms named herein (except my current employer, if so noted) to
provide any information requested about me. I release from all liability any persons, companies,
corporations or educational institutions supplying such information. I release the CITY OF SANFORD,
MAINE (or its designee) from any and all liability resulting from the verification of such information. 1
understand that any false statement or material omission on this application, or on any supporting
documents, shall be grounds for non-hire or discharge, regardless of when discovered by the CITY OF
SANFORD, MAINE.

I understand that this employment application, or the granting of an interview, does not
represent a contract of employment or a promise of future benefits by the CITY OF
SANFORD, MAINE. 1 further understand that there is no guarantee that the CITY OF
SANFORD, MAINE will be able to place me with one of its clients. If [ am hired by the
CITY OF SANFORD, MAINE, I understand that my status will be that of an employce-at-
will, meaning that I will have no contractual right, express or implied to remain in the
CITY OF SANFORD, MAINE's employ. [ further understand that, if I am hired, ny
employment can be terminated, with or without cause and with or without notice at any
time, at the option of the CITY OF SANFORD, MAINE or me. Notwithstanding the
foregoing, the terms of any collective bargaining agreement will apply to any applicant
hired to work in a position subject to a collective bargaining agreement. I also understand
that no representative of the CITY OF SANFORD, MAINE has the authority to enter into
any oral agreement for employment for a specified period of time or to make an oral
agreement contrary to the foregoing.

['understand that if I am offered employment at the CITY OF SANFORD, MAINE, I will be required to
provide evidence of my identity and authorization for employment in the United States.

I'understand that the CITY OF SANFORD, MAINE may require a physical examination and/or drug and
alcohol screening as a condition of employment and at any time during my employment to the extent
permittcd b}" law. N . [ .

I'understand that if [ am hired by the CITY OF SANFORD, MAINE and my employment subsequently
ends, the CITY OF SANFORD, MAINE may provide information about my employment to persons in
response to job reference requests, and I hereby consent to such disclosures.

MY SIGNATURE BELOW ATTESTS TO THE FACT THAT I HAVE READ,
UNDERSTAND, AND AGREE TO BE LEGALLY BOUND BY ALL OF THE ABOVE
TERMS.

Signature of Applicant Date



