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Pursuant to City Code: Rental Housing, owners are required to obtain a license for each of their rental housing properties with the City of Sanford 
Code Enforcement Office before December 31 of each year and within sixty (60) days of purchasing, transferring, or converting a property into 
rental housing.    Note: for the 2018 calendar year, owners have a grace-period until February 28 to license their rental housing.   

Failure to license on time may result is a civil violation and carries a civil penalty and is subject to a fine of $500 per property in addition to the fee 
for licensing.  An appeal may be taken to the Zoning Board of Appeals to hear appeals of order, decisions, or determinations made to application 
and application of this code. 

Rental housing is any property that contains a building or division of a building that is rented or available for rent as a dwelling or habitation to any 
person or persons and includes rental of a house, home, apartment, room, or bed for a time period which may terminate upon a certain event, a 
specific term, or for a series of periods until cancelled, or at-will.  Rental housing does not include owner-occupied single family dwellings or 
properties containing dwellings in a cooperative, condominium, or townhouse occupied by a family as defined in Chapter 280: Zoning, none of 
which are rented.  

Complete a RENTAL HOUSING LICENSE APPLICATION for EACH RENTAL HOUSING PROPERTY and return to the City of Sanford Code Enforcement 
Office by mail with a check made out to the City of Sanford for the required licensing fee.  Applications will not be accepted without payment. 

SECTION 1: PROPERTY INFORMATION 
Street Number Street Name MBL- Map, Block, Lot Number (e.g. K30-25) 

SECTION 2: OWNER INFORMATION 
Owner(s) First Name Owner(s) Last Name Telephone Numbers 

(primary) 

(secondary) 

Mailing Address Email Address 

Owner is a/an: 
Individual(s) Corporation Trust 

SECTION 3: RESPONSIBLE PARTY INFORMATION 
Responsible Party First Name Responsible Party Last Name Telephone Numbers 

(primary) 

(secondary) 

Mailing Address Email Address 

Responsible 
Party is an: Individual Business 

SECTION 4: DWELLINGS ON THE PROPERTY 
Building 
Name 

Floor 
Number 

Unit 
Name 

Bedroom 
Count 

Bathroom 
Count 

Kitchen 
(Y/N) 

Owner 
Occupied 

(Y/N) 

Building 
Name 

Floor 
Number 

Unit 
Name 

Bedroom 
Count 

Bathroom 
Count 

Kitchen 
(Y/N) 

Owner 
Occupied 

(Y/N) 
Example 
– Garage 2 B 3 1 Y Y 
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SECTION 7: OFFICIAL USE ONLY 

License Number Date of First License Issued 

FEE SCHEDULE $100 for a single family property; 
$200 for a two family property; 
$300 for a three family property; 
$400 for a four to seven unit property; 
$500 for an eight plus unit property; and 
$100 for a mixed use property plus $100 for each dwelling unit at that property up to a maximum of 

$500. 

DEDUCTIONS - ($100) for each owner-occupied dwelling unit 

CREDITS 50% “Good Neighbor” credit available in the second year for correcting violations upon a second 
inspection, maintaining good-standing, and meeting license standards 

100% “New Construction” credit available immediately for two years for rental housing newly 
constructed or has undergone substantial renovations impacting all aspects of the building 

SECTION 5: CALCULATE LICENSE FEE 
Total Number of Dwellings on the Property 

Fee per Property Category (see fee schedule above) 
Deductions for Each Owner-Occupied Dwelling Unit 

“Good Neighbor” Credit Available in the Second Year 
“New Construction” Credit 

TOTAL RENTAL HOUSING LICENSE FEE 

SECTION 6: DISCLOSURES YES/NO 
Is smoking allowed at this property? 

Is cannabis cultivation allowed at this property? 
Would you be interested in receiving disclosures to provide 

to your tenants to document that smoking or cannabis 
cultivation is prohibited at this property? 

Can we share your contact information with our utility 
partners (i.e. Unitil and SanfordNET) to better serve your 

needs at this property? 

RETURN APPLICATION By Mail to: Attention: Rental Housing License, 
Code Enforcement Office 
City Hall, 919 Main Street, Sanford, Maine 04073 

RETURN PAYMENT By Check: Made out to City of Sanford, (applications will not be accepted without payment) 

RECEIPTS Enclose a self-addressed stamped envelope to receive a receipt; or 
Licensed properties will be listed on the City webpage 

FOR MORE INFORMATION Visit www.sanfordmaine.org/housing 
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